Grant Writing Seminar
[bookmark: _GoBack]Module 3 Worksheet – Attachment Organization
Remember: Be Encouraged
It’s Grant Time! Do you know where your business specific data is?
1) Data Location & Contact Person: ________________________________________
a. Business Files:_________________________________________________
b. Operation Files: ________________________________________________
c. Project Files: __________________________________________________
d. Budget Files: __________________________________________________
e. Grant Reporting Files: ___________________________________________
2) WA SOS & WA DOR: https://ccfs.sos.wa.gov/#/ & https://dor.wa.gov/ (business & nonprofit search)
a. Legal Business Name: ___________________________________________
b. DBA/Trade Name: ______________________________________________
c. Unified Business Identifier (UBI): ___________________________________
d. Date of Formation: ______________________________________________
e. Physical Address: _______________________________________________
f. Mailing Address: ________________________________________________
g. Business Location:
i. County: _________________________________________________
ii. Government District Search https://app.leg.wa.gov/districtfinder
1. Legislature District: ___________________________________
2. Congressional District: ________________________________
h. SOS Nonprofit Registration/Renewal: _______________________________
3) Federal Employer ID Number (FEIN): _____________________________________
4) IRS 501(c)3 Tax Exempt Form: www.irs.gov.charities-and-nonprofits (charity search)
a. IRS Determination Approval Date: __________________________________
5) System for Award Management (SAM): https://sam.gov (search requires SAM log in)
a. Unique Entity Identifier (UEI): ______________________________________
b. UEI Expiration: _________________________________________________
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